
I M M E D I A T E  R E S P O N S I B I L I T I E S

 Obtain the death certificate (from the funeral home).

 Locate the will and confirm the executor(s).

 Arrange funeral or memorial service.

 Secure property, valuables, and important documents.

N O T I F Y  K E Y  O R G A N I Z A T I O N S

 Utility companies (cancel or transfer services).

 Financial institutions (freeze accounts, begin estate
process).

 Insurance companies (cancel or claim policies).

 Canada Revenue Agency (file final taxes, adjust
benefits).

 Service Canada (CPP, OAS, EI benefits and survivor
claims).

 Provincial health insurance (cancel coverage).

 Ministry of Transportation (driver’s license, vehicle
registration).

 Immigration, Refugees and Citizenship Canada
(passport, PR card).

CHECKLIST
Executor

D A T E :



F I N A N C I A L  A N D  L E G A L  D U T I E S

 Gather and value assets (bank accounts, investments,
real estate, personal belongings).

 Pay debts and liabilities (mortgage, loans, credit cards,
final bills).

 File tax returns (final return and possible estate return).

 Apply for probate (if required by province).

 Keep detailed records of estate transactions.

 Distribute remaining assets to beneficiaries.

G O V E R N M E N T  B E N E F I T S

 CPP Death Benefit (up to $2,500).

 CPP Survivor’s Pension (for spouse) and Children’s
Benefits.

 OAS Allowance for Survivors (for low-income widowed
spouses age 60–64).

O T H E R  C O N S I D E R A T I O N S

 Seek professional guidance (lawyer, accountant,
financial planner).

 Allow time for grieving while balancing legal duties.

 Communicate regularly with beneficiaries to avoid
conflict.


